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                   Health and Safety Induction Checklist    

Below is a list of H&S arrangements that should be communicated to staff at induction. The topics covered and the depth of information given will depend on each individual member of staff and their circumstances/job role. 
	Task / Area of Practice 
	Date 
	Initials of Staff 
	Initials of Manager 

	Complete e-learning ‘Health and Safety Induction Training’
	
	
	

	Health and Safety Policy
	
	
	

	Accessing H&S information on The Point and alternative means i.e. local arrangements, noticeboard, use of day book, memo’s, updates etc.
	
	
	

	Identify H&S training needs
	
	
	

	Results of relevant risk assessments (i.e. manual handling, security, etc)
	
	
	

	Complete Display Screen Equipment assessment (if an identified user)
	
	
	

	Accident reporting procedures
	
	
	

	First Aid procedures
	
	
	

	Fire arrangements
	
	
	

	Emergency arrangements
	
	
	

	Business continuity arrangements
	
	
	

	Procedures in the event of an accident whilst off site
	
	
	

	Employee Assistance Program and stress management/pastoral care arrangements
	
	
	

	Systems of work i.e. lone working/ challenging behaviour/security etc.
	
	
	

	Asbestos location and procedures if asbestos is found to be disturbed (if applicable)
	
	
	

	Electrical safety (making visual checks of all equipment prior to use)
	
	
	

	Reporting procedures for defects in building and equipment
	
	
	

	Contractor arrangements (if applicable)
	
	
	

	Dealing with clinical waste (if applicable)
	
	
	

	COSHH
	
	
	


	I have read and understood this information 



	Name of Employee
	
	Role/Designation
	
	Date 
	

	Name of Manager 
	
	Role/Designation 
	
	Date 
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