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   Fire Warden's Weekly Checklist   Children’s Residential Service 

	Name of Children’s Home 
	
	Date completed 
	

	Completed by 
	
	Role/Designation 
	


	Sources of ignition 
	YES
	NO

	Are all electrical supply points operating within safe limits (i.e. none are overloaded)?
	
	

	Are all cables protected?
	
	

	Are all cables, plugs etc, undamaged?
	
	

	Are hot processes tightly controlled?
	
	


	Sources of fuel 
	YES
	NO

	Are waste paper baskets and bins emptied daily?
	
	

	Is there any large build up of debris?
	
	

	Are lids etc replaced on flammable substances when not being used?
	
	

	Is the use of flammable substances kept to an absolute minimum?
	
	

	Are flammables being correctly stored and used?
	
	

	Are external bins clear of buildings and other assets?
	
	


	Extinguishers
	YES
	NO

	Are all fire extinguishers in position?
	
	

	Are all pins and seals intact?
	
	

	Are all fire extinguishers ready for use?
	
	

	Are clear procedures in place for the use of these extinguishers?
	
	

	If water extinguishers are fitted with a pressure gauge is the needle pointing in the green zone?
	
	


	Fire action notices
	YES
	NO

	Are sufficient Fire Action notices, Fire Warden Notices and General Fire Notices, (blue on white) prominently displayed?
	
	

	Are these notices legible?
	
	


	Fire alarm system
	YES
	NO

	Are all operating points (i.e., break glass units) of the fire warning system unobstructed?
	
	

	Are all operating points ready for use?
	
	

	Has the system been tested and has the test been recorded in the fire safety log?
	
	


	Escape routes
	YES
	NO

	Are all means of escape clear and available?
	
	

	Are all means of escape clearly indicated? (pictorial signs)
	
	

	Do the door devices on all means of escape operate satisfactory?
	
	

	Are all external routes clear?
	
	


	Control measures
	YES
	NO

	Are appropriate No-Smoking signs available as required?
	
	

	Are suitable fire safety control processes in place?
	
	


	Other comments

	

	Signature
Date
	
	Date 
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