Children’s Placements Service 
Civic Offices, 2 Waling Street, Bexleyheath,

Kent  DA6 7AT
Tel: 020 8303 7777  Extn: 
Fax: 0203 045 3892
	m/r
	
	Direct Dial
	020 3045 

	y/r
	
	Date
	

	

	The person dealing with this matter is


	


Address to local authority safe guarding team for where child is being placed 
Dear Sir/Madam

Adoption Agencies Regulations 12(2) © 

Notice to Local Authority of an Adoption Placement in its area

	Child’s Pre Adopt Name:  


	Dates of Birth:                 


	Legal Status:  Care and Placement Order


	Ethnic Origin:  



	Name and Address of Prospective Adopters & DOB’s & Ethnicity: 



	Date of Adoption Agency Placement:  


	Name, address and telephone number of Social Worker for the child:


	Name, address and telephone number of Social Worker for the adopters:



I am writing to inform you that the above child was placed on an adoption agency placement on the above date. 

The child is on the Child Protection Register:  
The child is on the Disability Register: 

In accordance with the Regulations, I should inform you that there are specific legal requirements to observe strict confidentiality of adoption matters. Therefore, I should be grateful if you would ensure that only appropriate members of your staff deal with this letter and that they are reminded of confidentiality requirements. 

Yours sincerely 

adoption - placement letter


