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Eurogate Business Park
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Fax: 03000 422600
Tel:  03000 415044


	
	Date


CONFIDENTIAL

Dear      
RE:  Positive DBS Check
Applicant name:       
Date of Birth:       
Certificate number:      
Date of issue:       
I have been informed that a Disclosure Certificate has been issued to the above named which shows previous convictions and/or 'other relevant information'.  You will now need to arrange to meet with the individual to view and take a copy of their certificate, enclosed is a declaration that would need to be signed by yourself and the individual.

To ensure that the certificate is genuine there are security features that you can check:

· A crown seal watermark is repeated down the right-hand side of the certificate, this is visible on both sides of the surface when held up to the light. 

· The word “Disclosure” is printed on the background of the certificate in a wave-like pattern on both sides of the certificate. On the reverse side the pattern’s colour alternates between blue and green. 

· Ink and paper change colour when wet.
Would you please prepare a report to include: 

· information surrounding the offences

· information surrounding 'other relevant information'

· an indication of whether the offences were declared prior to the check

· the applicant's attitude towards the offences

· any implications this may have for their application 

· a recommendation of whether this assessment should proceed and on what basis

Please return the report with this letter together with the copy of the DBS check to me by (     2 weeks ahead).
I will consider the content of this report when it is returned and it will then be submitted with my recommendation to the Assistant Area Director, who depending on the gravity of the offences, may need to refer this to a more senior manager for a decision.

Yours sincerely

     
Nicola Anthony: Fostering Head of Service East

Mark Vening: Fostering Head of Service West
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