Case Number…………………

PRIVATE AND CONFIDENTIAL

THE CROWN COURT

COURTS OF JUSTICE. 

CROWN SQUARE.

MANCHESTER M3 3FL

THE QUEEN v. 

TO:

You are (a witness) / (the parent / legal guardian / authority having care of 

(Insert Name) a witness) in the above case.

The Court has been asked to decide whether records about (you) / (the witness) held by (Insert Name of body holding the records) should be disclosed to the prosecution and the defence in the case.

A Judge will make this decision at a hearing at (Insert Name of Court) on (Insert Date of Hearing).

Before the Judge decides, you are entitled by law to make comments about or to object to the disclosure of these records, if you wish to do so.

You may do this in one of two ways.

The first is by attending the hearing mentioned above. The defendant will not be present at that hearing, but lawyers for the prosecution, the defence and

(Insert Name of body holding the records) may be. If you attend and make comments or objections, the Judge may ask you some questions.

The second is by writing to the Daily Listings Manager at the address at the top of this letter, in good time before the hearing takes place. Please quote the case number which appears above.

If you wish to consult a Solicitor about this matter, please do so as soon as possible.

(Signed)

An Officer of the Crown Court
