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NCSCP / NSCP
Rapid Review information gathering pro-forma
Once completed please return this form to:  mandy.smith@nottinghamcity.gov.uk or bob.ross@secure.nottscc.gov.uk  By:
 insert date 
1. Agency Details

	Name of Agency:
	

	Name of Agency representative completing this pro-forma plus contact details
	


2. Subject Details  
	
Subject information

	Name of child*
	

	Date of Birth
	

	Date of Death (if applicable)
	

	Ethnicity
	

	Home Address
	

	Mother’s name
	

	Mother’s Date of Birth
	

	Ethnicity
	

	Mother’s Address
	

	Father’s Name
	

	Father’s Date of Birth
	

	Ethnicity
	

	Father’s Address
	

	Other relevant individual

Name (including relationship)
	

	Date of Birth
	

	Ethnicity
	

	Address
	


*It has been agreed by partners that the focus of this rapid review should in the main focus on the subject child, however it is essential that any relevant safeguarding information relating to the sibling or parents is captured.

3. Brief summary of case 

	(to be completed by the Partnership office prior to circulation)



4. Scope 

	Period to be reviewed 
	


5. Contact 

	Has your agency had previous involvement with the child and their family? 
	

	Does your agency have current involvement with the child and their family? 
	


6. Summary of involvement 

	Please provide a brief summary of your organisations involvement with the family

	Please keep this to a brief overview, or to highlight any significant information you feel is relevant outside of the scoping period / brief summary of involvement outside of the scope.



7. Chronology – for scoping period only
	Please provided below a brief chronology of your agency involvement.  Remember that this is a rapid review, included:

· Significant events only
· Be clear who the event relates to 
· Include a commentary / analysis of practice where appropriate. This will help with your summary analysis at section 6
· The aim is to build a clear picture of the family / child’s experiences and involvement with agencies.

	Date
	Event 
	Outcome 
	Commentary 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


N.B. Insert more rows as required 

8. Analysis and appraisal
	Please provide a summary of issues identified and an analysis of practice regarding:

· The lived experience of the child 

· Your own agency practice 

· Inter-agency issues and practice
· Any action taken or planned with regard to any issues identified through this review.
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