SPECIAL GUARDIANSHIP ORDERS – FLOWCHART

Non-LAC




 

Applicant must give 3 months written notice of their intention to apply to court for an SGO via “Application to become Special Guardian” 





SW contacts Finance Assessment Officer, BSC, to ask for paperwork for a means-tested financial assessment with payments


Completes the Assessment of needs (4)





SW determines whether applicant:


requires a SGSS assessment, at all, in part or in full


 is entitled to financial support by checking against Regulation 6 in Procedure..READ PROCEDURE IN FULL





Once all parties have signed, proposal becomes plan (6) and forms part of the Reg 21 report.





Applicant receives SGSS proposal to agree or make counter representations





Applicant receives Application for Financial Assessment to complete and return to Finance Officer - Assessments





Court grants or refuses Special Guardianship Order





SW files completed Reg 21 report





SW sends SGSS proposal to applicants at least 3 weeks prior to submission of Reg 21 report to court





Service Manager approves/amends SGSS proposal





SW submits Reg 21 report, SGSS assessment and SGSS proposal to Service Manager, for approval. 





ONGOING REQUIREMENTS





Social Worker


- Receives completed HDF from GP and passes onto Fostering panel medical advisor for comments (3c)


- Ensures if financial support to be implemented, that the SGO financial support agreement is signed by applicants and Child Care Service Manager. Appendix 5





Annual review of support plan


LCC Finance section undertake annual review of finance payments





Special Guardian has duty to inform LCC of any changes








YES





NO





SW notifies applicant in writing, giving reasons, of Department’s intention not to undertake SGSS assessment





SW visits applicant within 7 days of application


- Advise to seek independent legal advice


- Discusses eligibility for SGO


- Provides applicant with Health Declaration (3b) for completion, once completed sends to GP (3)


Discusses claiming available benefits, tax credits, other financial support through a Welfare Rights check








Social Worker:


-  Liaises with Legal Department if required.


-  Initiates Regulation 21 report appendix 2 (which will include 3 referees App. 2A, summary of HDF and, if applicable, Special Guardian Support Services (SGSS) and/or financial support assessment)








DAS/Child Care Team SW


Sends “Application to become Special Guardian letter” for applicant to complete


Adds data to Liquid Logic and opens a file


Undertakes checks: Social care, Safeguarding, Police











