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	Background

	Staff in Integrated Children’s Services have a duty to make information on potential hazards (created by either people or their environments) available to other staff that may be working with children or their families, both within Kent County Council and with external service providers.  This information should be used to support the risk assessment process and should be used in conjunction with health and safety policy and procedures.

In order for this to be effective the process for the recording of hazards must be robust, and hazards should be reviewed on a regular basis to ensure that the information remains accurate and relevant.  

The use of this form covers the initial recording of a hazard onto Liberi and EHM.  For Persons who Pose a Risk to Children (as notified by the Prison or Probation services) a separate process is in place to input these centrally within the management information team and a flow chart can be viewed alongside the User Guide for recording a hazard.

Any hazard recorded in Liberi/EHM must adhere to Information Governance policies and procedures.  Please make sure you are fully aware of these, and the principles of the Data Protection Act, prior to requesting that a hazard be input onto Liberi/EHM.  The purpose of recording a hazard is to safeguard children, their families or individuals that are connected to them, and members of staff (including those in commissioned services).   




Recording guidance


	Recording the Hazard

When requesting that a hazard be recorded on Liberi/EHM please follow the process below:

1. If an individual, or an environment, presents a risk to others this should be discussed with your Team Manager.

2. The Team Manager should then make a decision whether it is appropriate to update the individuals Liberi/EHM record, and those of their family/associates, with a hazard.  

3. If the recording of a hazard is agreed then the reverse of this form should be completed and e-mailed to the relevant Service Manager or equivalent.

4. The Service Manager will authorise the recording of the Hazard.  The authorisation is set at Service Manager level to ensure consistency of recording.

5. If authorised the Service manager will advise either the Team Manager, allocated case worker or admin staff to proceed with adding the information to Liberi/EHM.  This should be done by uploading the Hazards form to Documents>Hazards (uploads)

6. If the Service Manager does not approve the recording of a hazard they should add a case note to the Liberi/EHM record to evidence their decision making.

For further details on how to record a hazard on Liberi/EHM please access the User Guide here
Reviewing the Hazard

Please see the Liberi/EHM Hazards Review form for the review process


Liberi/EHM Basic Demographics


	Name(s):
	      


	Liberi/EHM ID no(s):
	     


Liberi/EHM Hazard Details
	Date Hazard Started:
	     

	Review Date (max 6 months):
	     

	Hazard Type:
(select appropriate type)
	 FORMDROPDOWN 


	Hazard Details:
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Note – Details of the Hazard must be added in Person Demographics>Risks>Hazards in order to generate the           flag. 
Authorisation (must be Service Mgr or above)


	Approved:
	 FORMDROPDOWN 


	Reason:
	     


	Service Mgr name:
	     
	Date:
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