
	CONFIDENTIAL  

	
	KCC Address
Tel 03000 
Fax 03000 
Secure email:

************@kent.gov.uk


	
	Ask for:
	

	
	Our ref:
	  

	
	Date:
	


Dear Headteacher/ DCPC
I am contacting you regarding the below child(ren) who currently attend your school. I am responsible for an assessment of their wellbeing and I am contacting you to request information regarding their current school circumstances as well as education history.
Also attached is signed consent from the child(ren)’s parents to share information.
I would appreciate it if you could complete the below and arrange for this to be returned either by fax or secure email as soon as possible, but at least within two working days. 
Thank You.
Yours sincerely,

Children, Young People & Educations
This request for information is made in accordance with DfEE/DoH guidance on the Assessment of Children in Need and their Families.  Kent Children’s Service is required to complete an  Assessment including relevant information from other agencies.
For each child:

	Name:
	
	Carer:
	

	National Curriculum Year: 
	
	

	Does child have siblings at school? Y/N    If YES, please give name and DOB of child(ren):



	Previous school:

	

	Does the child have SEN?  Y/N:
	Does the child have an EHCP? Y/N

	Is an EHCP being sought?  Y/N
	If YES, Date:

	What other agencies are you aware of that are involved with the family?

	If YES, then please identify and provide details:

Name

Designation

Contact Details




	Could you also comment on:

	1. Do you have concerns about the child’s appearance and social presentation?

	

	2. Are there any communication issues or cognitive and behavioural issues which may impact on the child and on anyone who may wish to interview the child?

	

	3. Can you comment on the child’s relationship with others?

	

	4. How do parents engage with the school?

	Issues affecting Parents/Carers’ capacities to respond appropriately to the Child/Young Person’s  Needs: (Research shows that the following are most likely to affect parenting capacity: Physical illness, mental illness, learning disability; Substance/alcohol misuse, Domestic violence, Childhood abuse, History of abusing children)


	5. Any Other Relevant Concerns

	



