Fostering Service Positive DBS Process Flowchart
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DBS applied for





'Employment Check' e-mail the requesting team & the identified Head of Fostering Business Support Assistant notification of the positive DBS. 

















Within two weeks of date of letter, Social worker interviews subject of DBS and completes positive DBS Report on template. Copy of DBS certificate is taken & applicant disclosure signed.





Report and recommendation sheet to Head of Fostering (via Head of Fostering Business Support Assistant) for recommendation.


Fines, cautions, convictions disclosed by Foster Carer.


DBS process explained by FSW.


Identified Head of Fostering Business Support Assistant records on central spreadsheet.


Head of Fostering Business Support Assistant emails Fostering Team Manager positive DBS with report template, applicant disclosure signature form and DBS recommendation / decision sheet





Report and supporting documents to Team Manager for recommendation.








Report and recommendation sheet (via Head of Fostering Business Assistant) to AD Corporate Parenting for decision.





Report and decision back from AD Corporate Parenting via Head of Fostering Business Support Assistant.





Head of Fostering Business Support Assistant records decision on central spreadsheet and informs requesting Team Manager with cc to FSW & Team Business Support Assistant via e-mail attaching decision sheet and all associated documents.





Requesting team Business Support Assistant records decision in Liberi checks and uploads Decision Sheet, signed disclosure and report to Documents. 


COPY OF DBS CERTIFICATE CONFIDENTIAL WASTE. 
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