[image: C:\Users\Afshan\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\QPPB5FN0\Hope logo.png]

CLAIM FORM FOR ADDITIONAL OUT OF HOURS DUTY
This form is to be used by part time staff, to claim addition payment for Out of Hours Duty Cover for non-working days Monday to Friday, at the rate of £15 per day.  

	
Name :                            
	
Role : 



	Usual Working Days : (please tick )

	Monday 
	x
	Tuesday
	x
	Wednesday
	x
	Thursday
	x
	Friday
	x

	Saturday 
	
	Sunday 
	
	
	
	
	
	
	



	
Additional days being claimed 

	Day 
	Date
	Amount 

	Saturday
	
	

	Sunday
	
	

	Sunday
	
	

	Tuesday
	
	

	Wednesday
	
	

	Thursday
	
	

	Friday
	
	

	Saturday
	
	

	Sunday
	
	

	
	
	Total :






Claimant Signature   ……………………      Date : …………………………

Manager Signature    …………………………………………………        Date: ……………………………
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