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	Date of Complaint
	Person making Complaint
	Complaint Number *
	Records with  (if not in Complaints File)
	Date closed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


  * Number to be last two digits of year followed by / and number in sequence.

  e.g. third complaint in 2008 would be I08/3 or sixth complaint in 2008 would   
  be E08/6 ,   depending on whether the complaint is internal or external
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