c community

Fostercare
DBS Policy
(Foster Carers/Employees/Volunteers/Consultants/Panel
Members/Trustees)

1. Purpose/Introduction

1.1 This guidance concerns the policy and procedure which needs to be followed
specifically in relation to the DBS (Disclosure and Barring Service) checks for
employees, volunteers, consultants, Panel Members, Trustees, foster carers, their
households and their networks in England and Wales.

2. Scope/Legal Framework

2.1 sure and Barring Service Il staff and

2.2 | those involved in ‘regulated activity’,
Protection of Freedoms Act 2012.
nsideration should be given to the

isclosure is required. If in

2.3 Is ‘who have the care and
or overnight’ and this care is
d it is not a requirement to
o discretion and individual

ed. However, this Is permissive legisl
a DBS check on the lattergroup. It i
es to make this decision.

2.4 i staff, Trustees and Panel

2.5

shown the origi rification purposes.

2.6 DBS checks must be r
check willbe completed ann

ystem an online

2.7  Anyemployee, applicant or foster carer who subscribes to the update service does not
need a new certificate each time an update, or status check, is required, unless the
level and type of disclosure is different from that which Community Foster Care

requires.
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Policy

2.8 DBS enhanced checks must be taken up for all fostering household members aged 18
and over, to include any member of the fostering family, friends or relatives who stay
regularly overnight in the foster home and can be taken up on members of the foster
carers network who have substantial unsupervised contact with foster children (eg:
act as a regular back up in collecting children from school etc.)

2.9 DBS enhanced checks must be taken up for all employees in regulated roles, or those
roles that involve direct work with children ie Social Workers, Support Workers, Social
Work Managers, Registered Managers. This level of check may also be required for
consultants or volunteers. Itis critj activities they will undertake.

2.10 Standard DBS checks né
who areincluded op
or roles that invg

, all other employees who
work with children.

ostering Panels
in regulated

2.11 i een the

212 rmation as the Standard Disclosure
lice records, if that is thought to be
ed to as ‘soft’ information).

213 An r reprimands, regardless

2.14 e considered as part of the

[titis serious enoughto do so

3.
3.1 f g applicants must complete
3.2 g ust be

*nces and
ncludes any
e occurred.

any offences com
previous convictions,

pung person, no matter g

3.3 Thetype of DBS check required is of regulated activity (children).
Accordingly line 1 of field 61 of the DBS application should contain the wording ‘Child
Workforce’ and line 2 a description of the position applied for (eg, foster carer, adult in
carerhousehold etc). A DBS ‘Child and Adult Workforce’ should only be applied for if the
applicants
/carers are likely to be caring for a child and adult parent in placement or a Staying Put
arrangement.

3.4  Community Foster Care will pay for the DBS check/annual subscription of the portable system.
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3.5

3.6

3.7

3.8

3.9

3.10

3.1

3.12

Where an applicant has spent periods of time abroad as an adult, or has settled in the
UK fromabroad, police checks should be taken up in that country. However, each
situation will need to be considered individually and advice sought from the Registered
Manager. The applicationprocess for criminal records checks or ‘Certificates of Good
Character’ for someone from overseas varies from country to country. For further
information see Criminal records checks for overseas applicants.
https://www.gov.uk/government/publications/criminal-records- checks-for-overseas-

applicants

All adult members of the foster carers’ household must also complete an enhanced
DBS disclosure form. This also applig ho had previously been fostered
and may bepart of a Supportgg pent, or an adult placed
with a baby undera Child

Where the DBS g ae Positive
DisclosureRi At to the
Responsiblg fal for approval. It mus sensitiviy ¥ within
Charms. e information does not, i esponsibl@Individual
and asg Social Worker, preclude be documented as
approp

ertificate contains convictions/cautfé

In so Bes, where serious offences are
of t

co

d during the assessment, the views
iSi aker may be sought before
g the asses

An ationdiscl
du  fostering a

cussed with the applicants
written up in the Form F, under
the bn ‘Any Other ill be required to include this
infa bn in the Form F, explanation as Panel needs this information.
If pé jon is refused,the Form F may have to b ed.

Any i tion disclosed on an employee’s applica
be rev oy the Registered Manager or Respo
decisio ployment.

m or during interview, must
ndividual prior to making a

If previous
should be i

history is complicated or c
ith the Form F papers but marked ‘confidg
separately. An 8 p of this approach should be listed.
available to PanelN id discussion, but would ng
main body of the For e sentio

entious, a more dg ecord
d kept
be made
ated into the

The foster carers will be required {008 dgtent offences, convictions etc,
by anyadult member of the household on an ongoing basis.

Adult Children of the Household

3.13 Enhanced disclosures are required for all adult children still living in the household. We
mustask to see a copy of the original DBS certificate, or check it online. Where the DBS
certificate indicates a conviction, caution or final warning, this will be dealt with
sensitively.
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3.14 The parents may not know about the above and so the person in question should be
seen first,their version of the offence discussed and permission sought to share this
information with their parents.

3.15 This also applies if an offence comes to light later during the fostering career of their parents.

Visitors to the Household

3.16 There is no requirement for a check to be carried out for visitors to the household -
The Exceptions Order does include household members but not visitors. However,
discretion maybe used where there are grounds for concern about a visitor to the
household or where the frequepg in_significant unsupervised
contact with a foster child

3.17  Supervising Socia
if thereare any
undertake wj
regular/fre
well.

Will be part of supervision disc
the fostering household and if so the r0
gter children. This will re
supervised contact and

oster carers
hat they
this is
pught as

3.18 There 2quirement to take out DBS
away, ome. However, if there is cau
sole 2of foster childrepg@asbehalf of
dec hether aDBS i

on adult children of the family living
ncern, or the adult may have regular,
er carers, discretion can be used in

Staying wi ily Members

3.19

Th tmove towa gr carers m
it ig to leave childré ans that it is
che for instance, grandparents or family m
care have children to stay at weekends or
abo hould be made in conjunction with the
the St ing Social Worker. This may well be
childre are placed long termor permanent
desire 18 alise’ their lives. The issue ofs er with family members or
friends sh addressed at the placement pl meeting, considergias part of
the ‘delegat® )ity’ discussion and reviewed at every LACreview of the
Placement PI3

gated authority’ to decide who
er necessary to take up DBS
who may offer support to the
ays. However, any decision
uthority Social Worker and
ppropriate in the case of
oster carers as part of the

Staying with Friends

3.20 It is now incorporated in the N ehiecks do not need to be
taken upon families where young peoplegoeé povers. This is left to the discretion
of the foster carer to check that this is a suitable and responsible household for the
young person to visit and carers are expected to use the same judgement they would
make with their own children. However, the Supervising Social Worker and Local
Authority Social Worker should always be informed in advance.
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Back up Carers and Relief Carers

3.21  In Community Foster Care we try and link carers with other approved Agency foster
carers toprovide support and back up for the fostering family. This is usually mutually
beneficial. However, it is also appropriate for the carer to identify someone in their
network who can beon hand to provide support.

While it is not usually necessary to complete a detailed back up carer's assessment
(where these carers are established existing members of the family’'s support
network), if the peopleidentified are likely to be providing regular support, including
overnight stays, it is important that the Supervising Social Worker meets them. In
addition it will be necessary to take Sisbiock.

3.22  There may be some si gatarly when a o pent placement,
where the carers g planned breaks due to the nec@ hild. In these
cases, if an app lanned break is identified within the caré K, (not an
existing Ageg , a briefer version of th e consid essary
and the p planned breaks carers for app . These
decisiong Falways be made in discu ocial Worker.

Repeat Disclg

3.23 Dis 5 will be repea line with the National Minimum

Star 2011 and Fo

The Updat ce

3.24

rough the update service if the
e has the applicants’ consent
kforce ie child workforce, (or
rent placements).

Co ity Foster Ca
apf carer has sub
and isting DBS certificate applies to the cor
‘chil pdultworkforce’ in the case of child and

Subsd o the update service is considered bes
Comme¢ ster Care will pay for the annual sub
duringth e applicant/foster carer/emplo

ice and will be encouraged.
to be on the update service,
rt of the Agency.

3.25 When Com
service, one o

pster Care carries out a status check through the g pdate
ying results will be shown:

= This DBS certifi
furtherinformation h3a

* This DBS certificate rema
identified sinceits issue.

* This DBS certificate is no longer current. Please apply for a new DBS check to get
the mostup to date information.

gveal any informatio rrent as no

ation has been

The update service is available in Welsh.
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4. Retention of Disclosure Records
4.1 The original DBS certificate will be retained by the applicant/carer. A copy must not be
kept by Community Foster Care. The following information should be transcribed from
the originalDBS certificate.
» Date of disclosure
= Name of disclosure subject
» Date Of Birth of disclosure subject
= Type of disclosure
= Position in question - eg foster carer/adult in foster carer’'s household
» DBS certificate number
= Recruitment decision _4
» |f the DBS chec ontain all the
aboveinformati
5. Storage and
5.1 ation will be kept secur rogress items within
sures that access is stri imited to those who are
it aspart of their duties.
52 ing Disclosure Information.
6.
ance with 7, Disclosure Information
convictions, those who are authorised to
in the courseo record of all those to whom
s or Disclosure Information has been and understand that it is a
ence to pass this information to anyon titled to receive it.
7.
7.1 ate (this is sent directly to the
d to be
7.2 Once a recruitme " we do not
keep Disclosure Info enerally for a
period of up tosix months; on of any disputes
or complaints. If, invery excep ered necessary to keep
Disclosure Information forlonger than six e will consult with the DBS and will
give full consideration to the data protection and human rights of the individual
concerned. Throughout this time, the usualconditions regarding the safe storage and
strictly controlled access will be observed.
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8. Disposal

Once the retention period has elapsed, any Disclosure Information is immediately
destroyed by secure means, ie by shredding, pulping or burning. While awaiting
destruction, Disclosure Information will not be kept in any insecure receptacle (eg
waste bin or confidential waste sack). No photocopy or other image of the Disclosure
or any copy or representation of the contents of a Disclosure is kept. However, a record
may be kept of the date of issue of a Disclosure, the name of the subject, the type of
Disclosure requested, the position for which the Disclosure was requested, the unique
reference number of the Disclosure and the detailsof the recruitment decision taken.

9. Equality and Diversity

We are committed t g Our aim is to
to nurture

(including colour, national
sexual orientation.
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c community
Fostercare

Community Foster Care
DBS Risk Assessment Pro-forma

For use for employees/foster carers with convictions/cautions/reprimands
Please use in conjunction with the Community Foster Care DBS policy.

This pro-forma should be completed by the Registered Manager or CEO and stored in the HR
confidentiality file.

Details to be recorded
Name of Foster Carer/employee

Position applied for

Date of birth

Type of disclosurg Standard / enhang as approp

Disclosure iss

Disclosure re

Date of risk Sment

ndertaking
e role that af

Risk Assessor and Applicant

Name of p

riskassess e delete as appropriate)

Descriptia
account

at needs to be taken into

Discussion k

Offence and B umstances behind offence.

Offences are spent af ears (however,
consideration canbe gi o offences if they 3
considered significant enough)

Date of Offence:

Offence (as described on

Identity of Victim (if appropriat€

Age of victim

Race/sexuality/vulnerability
ofvictim (high/medium/low
risk)

Harm to the victim
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What was the applicant’s view of
any sentence imposed?
Wereorders complied

with?

Did the applicant declare the
matters on the DBS disclosure
form

and if not why not?

Does the individual agree that
theinformation detailed on the
DBS certificate is correct?

How does the individual regard
the matter(s) and what is thei
attitudetowards them now
What would they have
done/dodifferently

Have the individ umstances changed sing

Are there a gating circum

Manager'’s 5sment

Do the ma sclosed form any pattern (cycle, repeat ccurring)?

Can the applic onstrate any efforts not to re-offep

Are there any ongoing s: To whom/what/when/how?

Recording of decision and reasons for the d€
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Signed agreement of employee/Foster Carer:

Printed name:

Signature:

Signed by Registered Manager:

Registered Managers name:

Date of Registered Manager signature:

Signed by Responsible Individual:

Responsible Individual's name;

Date of Responsible Indivi
Responsible Individual’
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