
 
 
 
 
Health and Safety Policy (Head Office) 
 
This policy states Childhood First’s policy on health and safety and describes our 
responsibilities and arrangements for carrying out the policy. 
 
Childhood First regards the management of health and safety as an integral part of its 
business and as a management priority. It is our policy that all activities and work will be 
carried out in a safe manner and we will ensure the health, safety and welfare of our 
employees and others who may be affected by our activities. 
 
Our target is for zero accidents and zero work-related ill health to be achieved by 
applying current best practice in health and safety management. Compliance with 
current health and safety legislation is therefore regarded as the absolute minimum 
standard acceptable. 
 
Proper management of health and safety issues is seen as an integral part of the 
efficient management of the Charity's activities, and critical to developing the 
professional culture of the organisation and establishing and maintaining a solid 
reputation with all of our clients. 
 
The objectives of this policy are fundamental to our business and senior management is 
responsible for ensuring that the requirements of this policy are achieved. 
 
Management, staff and operatives have responsibility for implementing the specific 
arrangements made under this policy throughout the organisation. All employees are 
expected to read the relevant sections of Tri-ex, familiarise themselves with its 
provisions and carry out their defined responsibilities. A copy of the staff handbook is 
available to all employees. 
 
Employees are expected and encouraged to be proactive on health and safety issues as 
part of the continued development of the health and safety culture of the organisation. 
 
All employees, contractors and sub-contractors are required to cooperate with the 
organisation and their colleagues in implementing the policy and shall ensure that their 
own work is without risks to themselves and others as far as reasonably practicable. 
 
Childhood First will provide appropriate training and make available competent health 
and safety advice and adequate resources including time and money so that legal 
obligations may be met. 
 
Organisational Arrangements 
 
Information, Instruction and Training 
 
Responsibility for staff to be informed on health and safety issues will lie with the 
Corporate Services Director. 



 
Risk Assessment and Safe Systems of Work 
 
The Management of Health and Safety at Work Regulations 1999 requires employers to 
assess the risk to employees in the workplace. The Corporate Services Director will be 
responsible for ensuring risk assessments are completed in the work place including any 
activities, which may be performed by members of staff. Where a specific task has been 
assessed and removing the hazard cannot realistically reduce the risk to members of 
staff, a safe system of work may be required. 
 
The Corporate Services Director will also be responsible for completing specific risk 
assessments on new or expectant mothers as laid down by the Management of Health 
and Safety at Work Regulations. 
 
Accident Reporting and Investigation 
 
All accidents, must be reported to Corporate Services Director.  In all cases, the accident 
book must be completed no matter how minor including any investigation 
documentation. 
 
Accidents occurring to other visitors or contractors employed by the company will also 
require reporting in the same way as mentioned above. 
 
Where an accident has resulted in a fatality, major injury or dangerous occurrence as 
laid down in the Accidents Procedure. 
 
Health and Safety Monitoring 
 
Childhood First shall monitor health and safety including accident statistics and relevant 
health and safety work related absences, risk assessment review and completion. 
 
Health and Safety Assistance 
 
Competent people have been appointed to assist in meeting Health and Safety 
objectives. These persons have sufficient knowledge and expertise to insure that 
statutory requirements are met and that the Health and Safety policy is being adhered 
to. 
 

Post 

Health and Safety Officer Corporate Services Director 

First-Aiders Please see notice board. 

 
First Aid 
 
The Charity recognises that there may be occasions when specialist advice is necessary. 
In these circumstances, the services of competent external advisors will be obtained. 
 
Emergency Procedures 
 
Emergency procedures are designed to give warning of imminent danger and to allow all 
personnel to move to a place of safety. Corporate Services Director is responsible for 
ensuring that all staff and visitors within the office are informed of, and are fully 
conversant with, emergency procedures. All staff receive appropriate training. 
 
Information and Communication 



 
The Charity will ensure that suitable and relevant information relating to health, safety 
and welfare at the workplace is disseminated to staff and non-employees. 
 
Statutory notices will be displayed throughout the workplace. 
 
Health and Safety matters are discussed regularly at Senior Management meetings and 
are an agenda item for a staff meeting. 
 
Employee Involvement in Policy Making 
 
The Health and Safety Commission has stated in the Statement on Worker Involvement 
and Consultation that "an organisation's greatest asset is its workforce. Employees are 
often best able to spot issues and bring about real improvements. We need to expand 
the base of employee involvement in health and safety management to cover the whole 
workforce". Where a policy has the approval of the workforce, it is more likely to be 
adhered to. 
 
The Health and Safety (Consultation with Employees) Regulations 1996 (HSCER) require 
employers to consult their employees on matters that affect their health and safety, 
where all employees are not already covered by the provisions of the Safety 
Representatives and Safety Committees Regulations 1977 (SRSCR). Employees will be 
consulted directly. 
 
Key Legislation 
 

• Health and Safety at Work etc Act 1974 
• Employers' Health and Safety Policy Statements (Exception) Regulations 1975 (SI 

1975/1584) 
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