
 
 
 
 
Bereavement and Compassionate Leave 

The purpose of compassionate leave is to help employees to come to terms with the 
death of a loved one, a serious illness or injury involving a loved one, or serious personal 
relationship problems. 

Childhood First has a separate policy to cover an employee's statutory right to take time 
off for dependants. Where an employee has a right to leave under both policies, they 
may exercise that right under only one of the policies, not both. 

Definitions 

Discretionary paid leave will normally be given in line with the entitlements in the 
following table: 
 

Spouse or partner, child Two weeks 

Parent One week 

Other close relation e.g. parent-in-law, sibling Three days, including the funeral 

Other relation or friend Sufficient time to travel to and attend the 
funeral and return 

However, the period of leave may be extended, with the specific approval of the Chief 
Executive, or his Deputy, if it is considered appropriate in the circumstances. Extensions 
may be given, for example, when the employee is responsible for funeral arrangements, 
when a funeral is delayed, or if the employee is required to support the bereaved. 

Unpaid leave, in addition, may be allowed at the discretion of the Chief Executive. 

Compassionate Leave 
 
Compassionate leave may be given in the case of the serious illness of an immediate 
family member. 
 
Up to three days compassionate leave may be given at the discretion of the Director. 
The period of leave may only be extended beyond this with the specific approval of the 
Chief Executive or his Deputy. 
 
Leave given under this policy is in addition to any unpaid time off allowed under the 
statutory provisions for time off for dependants. See Maternity, Paternity, Parental Leave 
and Time off for Dependants Procedure, Time off for Dependants. However, any time 
allowed under those provisions may be taken into account when compassionate leave is 
being considered. 



 
Data Protection 
 
When an employee makes a request to their line manager for compassionate leave, the 
line manager should process any personal data collected in accordance with the 
organisation's data protection policy. In particular, line managers should record only the 
personal information required to deal with the employee's request for compassionate 
leave and keep this information only for as long as necessary to deal with the request. 
 
Key Legislation 
 

• Employment Rights Act 1996 
• Equality Act 2010 
• Data Protection Act 2018 
• General Data Protection Regulation (2016/679 EU) 
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