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PERSONAL EDUCATION PLAN – POST 16

Copy of PEP to be sent to: Virtual School Headteacher

via SOFIE (South Glos Schools only) uploading to Business support (ELS, P&C, Adults-North & PIT)
Alternatively send to CAHBusinessSupportBMR@southglos.gov.uk  putting [securemail] at the start of the subject box in the email. Please send within 10 working days of the meeting.  

	NAME
	   
	Year


	

	SCHOOL/COLLEGE/TRAINING
	

	

	PEOPLE INVOLVED IN THIS PEP

	Role
	Name
	Email
	Phone
	Tick if present
	Tick if copy required

	Young Person

	
	
	
	
	

	Parent

	
	
	
	
	

	Carer

	
	
	
	
	

	Social Worker

	
	
	
	
	

	Virtual College

	
	
	
	
	

	School/College


	
	
	
	
	

	Employer

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Actions from previous PEP (If applicable)
	Who
	Achieved

	
	
	

	BURSARY

	Has the 16-19 Bursary been applied for if eligible? 

Please give details of how the 16-19 Bursary will be allocated to the pupil:

Matters Arising:


	Actions

	By Who:
	By When:

	ATTENDANCE    


	Current Attendance: 

Matters arising:


	Attendance Action Plan

	Who will be contacted if there is non-attendance?
	

	Who will contact this person?
	

	It is acknowledged that reporting attendance breaks in college is a difficult task on a daily/weekly basis but, it is the single most powerful piece of information for supporting professionals, in order to monitor student welfare and subsequently promote success on courses.


	Actions

	By Who:
	By When:

	EDUCATION, HEALTH AND CARE PLAN

	Is there an EHC Plan in Place?
	
	Does an EHC Review need to be arranged?
	

	How are the needs identified in the EHC Plan being met?



	Actions

	By Who:
	By When:

	ATTAINMENT


	Subject/Course/Training
	Award
	On Track?
	Length of course?


	Teacher/tutor/employer comments

Including strategies which enable achievement and a positive attitude to learning, any barriers to learning and what is in place to ensure progress.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TIMETABLE

	DAY
	AM – Activities/Lessons
	PM – Activities/Lessons
	Comments

	Monday
	
	
	

	Tuesday


	
	
	

	Wednesday


	
	
	

	Thursday


	
	
	

	Friday


	
	
	

	Matters arising for Attainment or Timetable:


	Actions

	By Who:
	By When:

	 THINKING ABOUT THE FUTURE

What is the plan following the current course(s)?

	Matters arising:



	Actions:


	By Who:

	By When:


	LIVING SITUATION
Are there any changes in living arrangements which may impact on progress?

	Matters arising:


	Actions:


	By Who:


	By When:



	NEWS FROM OTHER PEOPLE INVOLVED IN THIS PEP

	Matters arising:


	Actions:


	By Who:


	By When:



	AOB

	Matters arising:


	Actions

	By Who:

	By When:


	SUMMARY OF ACTIONS

	AGREED ACTIONS
	By Who:
	By When:

	
	
	

	HOME – SCHOOL/COLLEGE/WORK COMMUNICATION

	Who is the best contact for parents, carers and social workers?
	

	Who is the best contact at home?
	

	Which additional professional will be contacted in case of problems?
	

	

	DATE OF NEXT MEETING:

	


PERSONAL EDUCATION PLAN CHECKLIST
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