PLACEMENT LETTER Q
NB:  FOR CHILD ON A PLACEMENT ORDER – being placed for adoption (MOVING SCHOOL)
	FROM  DISTRICT SOCIAL WORKER TO:

NEW SCHOOL DESIGNATED TEACHER
	Social Worker’s office base

	
	
	

	  
	Ext.No:
	

	
	Ask for:
	

	
	Our ref:
	

	
	Your ref:
	

	STRICTLY CONFIDENTIAL
	Date:
	


	Dear Sir/Madam

ADOPTION AGENCIES REGULATIONS 2005

Child’s name: (Known as Name)  ………………………….(d.o.b. …………….)

Adopter(s) Name(s):  …………………………………………….

Adopter(s) Address: ……………………………………………..

This child is moving to live with his/her new adoptive family on …………………….and has been accepted to join your school with effect from (date).  The school records will be forwarded to you by the Deputy Headteacher, Virtual School Kent (Education Office, Brook House, Whitstable, CT5 3SS).
He/she will continue to be a Child in Care, and subject to a Placement Order until the making of an Adoption Order.  

I will be the child’s social worker until then, and you may contact me at the above telephone number with any concerns or information on the child.  I will also inform you of the CiC reviews, and will value any information you can give me.

The child will be known as ……………… until the Adoption Order is made, when the adoptive parents take full parental responsibility and they will inform you of the child’s new full legal name.

Either

Authority has been given by the Court to use the new surname prior to granting of the adoption order (or I enclose a consent form signed by the person with current legal responsibility, agreeing to use of the new name).  The child’s current legal name which is …(ORIGINAL NAME)……………….. should be inserted only on the admission register not attendance register.

Or

Authority has not been given by the Court to use the new surname prior to granting of the adoption order.   Therefore the child must continue to be known in school by their original surname until the adoption order is granted.

-2-
On receipt of the electronic record please ensure that contact details for the child are up to date.   Prior to the granting of the full adoption order reference should be made to the PEP for information on contact and consents.  If you have any queries on management of the records please contact the Virtual School on 03000 418808.
You will be contacted when the Adoption Order is made, and the name on the admission register and UPN may then be changed.  Guidance on this procedure is available from Management Information, Education & Young People’s  Services, KCC on 03000 417183/417023.
In the meantime may I ask that you consider any information regarding the child’s past circumstances and factual details as confidential.

Yours faithfully,
Child’s Social Worker

………………….. Team


Cc: Prospective Adopter – marked confidential
Cc:  Deputy Headteacher – Virtual.school.kent@kent.gov.uk, Tel: 03000 418808

Cc:  Management Information, Education & Young People’s Services, Jennifer.thompson@kent.gov.uk  & jan.bennett@kent.gov.uk 
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