	
	
	Specialist Children's Services

Office Address 

	
	Ask for
	

	
	Your ref:
	

	
	Our ref:
	

	
	Date:
	


Dear Insert name

Insert applicant /s name in bold

Adoption Assessment

As you will know Kent Adoption Service is currently undertaking an adoption assessment with the above member /s of your family.

During the course of all adoption assessments we approach all adult sons and daughters of adoption applicants to request written views about the adoption application and the suitability of the applicant /s concerned. 

As a result I would be grateful to receive your comments regarding insert name /s and I am enclosing a short questionnaire for completion.  A pre paid envelope is enclosed for the return of the questionnaire to this office.

Once I have received your reply I hope it will be convenient if I contact you and arrange to meet to discuss your written comments.

Please do not hesitate to contact me if you have any questions about this request and please accept my sincere thanks for your help.  Your comments will be dealt with in confidence and if there were any exceptional need to raise your comments with the applicant/s, we would contact you beforehand and seek your agreement.

Yours Sincerely 

Insert name and title of adoption worker
