	Minutes of Pre-Proceedings Meeting


	[Pre-Proceedings Meeting] at [venue] on [date]

	

	Re: [child(ren) [DOBs]

	

	Present:

	

	

	

	

	Introductions by Chair:

	

	

	

	[In the event that the parents were not both legally represented, include confirmation that they were happy to either be jointly represented by one Solicitor or were happy to proceed without representation.  Indicate whether the KCC legal representative remained in the meeting].

 

	Summary of Local Authority concerns as outlined by Chair/Social Worker [delete as applicable], including parents’ comments in response.

	

	

	

	

	Local Authority’s proposed plan

	

	

	

	

	

	Signing of written agreement by parents, comments re draft letter(s) of instruction presented following consultation with their solicitor(s)

	

	

	

	

	

	

	Indication by solicitor(s) as to whether they agree to continue to receive communication Pre-Proceedings

	

	

	

	

	Agreed Review Date:
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