PRIVATE & CONFIDENTIAL


	INSERT PARENTS NAME
<<Address Line 1>>
<<Address Line 2>>
<<Address Line 3>>
<<Post Code>>
	
	<<INSERT SENDER'S NAME>>
<<Address Line 1>>
<<Address Line 2>>
<<Address Line 3>>
<<Post Code>>

	
	Secure email address:
	<<INSERT>>

	
	Direct dial/ext:
	<<INSERT>>

	
	Ask for:
	<<INSERT>>

	
	Our ref:
	<<INSERT>>

	
	Date:
	<<INSERT>>


Dear ADD PARENTS NAME
Dear 

Given that (child’s name) is now a Looked After Child the agreed child protection plan is no longer necessary. All issues regarding future plans will be considered by the Independent Reviewing Officer and the Looked after child review process to which you should be invited.

Please contact your child’s social worker for details of the Independent Reviewing Officer who is available for discussion should you have any questions or queries.

Yours sincerely
<<Insert Name>>
<<Insert Title>>
Kent County Council
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