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Carer to Carer Respite Placement Process



Foster Carer completes the Respite Request form request and the Carer to Carer profile, Documents 1 & 2, guided by their Fostering Social Worker. 
To be completed 4-weeks before the respite is due unless it is an emergency.



The Respite Placement Matching form, Document 3 is completed by Duty Worker and any risks are identified.
Qualified FSW, Snr Prac or TM sign off the match.


Duty Worker to create Liberi Temporary Placement Plan and copy information from Respite Placement Matching Form and Carer to Carer Profile into the Form. Set up Carers Payments. 


Management oversight and Audit of respite placements to be undertaken on a regular basis.


The Foster Carer emails the Respite Request and Carer to Carer profile, Documents 1&2, to the fostering team duty email box, copying in the Fostering Social Worker and the child's Social Worker.


The Fostering Duty worker records request on the Respite Vacancy Tool and opens child respite folder on K Drive to ensure that all respite is recorded and tracked.


Consultation with Fostering Social Workers and Social Workers of children in placement.
Contact CIC Duty or Team Manager if the Social Worker is unavailable.


Fostering Duty Social Worker quality assures the Carer to Carer profile Document 2, and refers back to Carer / FSW if required.
Duty Worker commences the search for a respite placement.


The Respite Placement Matching form, Document 3, is started by the Duty Fostering Social Worker.


All documents are uploaded to Liberi and and document alert is sent to the FSW's for Main and Respite Carers and Childs Social Worker.


Duty Worker to email securely the following forms to the respite Foster Carer. Respite Placement Matching form, Carer to Carer form, Documents 2  & 3, Safe Care Plan and CLA 1 & 2. 


Duty Worker to finalise the Respite Vacancy Tool and send email confirmation of respite to FSW's and CIC SW's.
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