THE ADOPTION AGENCIES REGULATIONS 2005

KENT COUNTY COUNCIL – SPECIALIST CHILDRENS SERVICES
CONFIDENTIALITY AGREEMENT – ACCESS TO ADOPTION RECORDS
During the course of your employment by the Specialist Childrens Services, and/or your duties as an Adoption Panel member, you will have access to confidential adoption information which must not be disclosed to any other person unless in pursuit of your duties.  This condition applies during your relationship with Kent County Council, and after the relationship ceases.  
Anyone else who needs access to a KCC adoption record, including  CAFCASS and  Barnardo’s CAFIS staff should also be asked to sign  below.   
This form should  then be authorised by the relevant manager.

This requirement to sign a written agreement does not extend to the child or adopter
Confidential information may include: client records, telephone enquiries, electronic databases or electronic methods of communication including email, use of fax machines, and hand-written notes containing personal information.  If you are in any doubt about disclosure of information you should check with the relevant manager.
I  ………………………………………………… (full name) have read the above and undertake to maintain confidentiality in all matters concerning adoption.

Signed:  ……………………………………….   Date:  ……………………………….

Post held:  ………………………………………………………………
Name of organisation if not KCC………………………………………….
Authorisation Form Attached

Note for KCC staff: National Minimum Standard 27.3 requires that all staff understand and follow the adoption agency’s policy on dealing with requests for access to or disclosure from adoption case records and know who is responsible for authorising them. They must obtain a written confidentiality agreement from the person to whom the agency wishes to disclose the case records or information.
The KCC Information Sharing Policy sets out the way KCC aims to protect and respect the privacy and confidentiality of people whose personal information we may need to share with external organisations or our internal teams. If you are found to have made an unauthorised disclosure you may face legal action.

Any personal information that you may have created or that you have had access to whilst working for, or on behalf of, KCC, must be returned on termination of your contract.
AUTHORISATION FORM

I hereby authorise
……………………………………………………..


(insert full name of person to be authorised)

as
……………………………………………………..


(name of position)

to obtain information which is required to be treated as confidential under the Adoption Agencies Regulations 2005.  

Signed:
………………………………………………………….
Position…………………………………………………………
Dated:
………………………………………

Please delete as appropriate –

· Head of Adoption Service (FOR ADOPTION SERVICE STAFF & PANEL MEMBERS)

· Service Manager, _________________________District

· Head of Quality Assurance (FOR SAFEGUARDING UNIT INCL. IRO SERVICE)
· Other – i.e. next tier manager 
ADOPTION AUTHORISATION 2016 - Copy to be kept on staff or panel members file.
Copy to be kept by staff or panel member
Guidance on confidentiality for Liberi Adoption Records is available on Knet/SCS/Management Information/Guidance/Adoption

