ADOPTION ORDER GRANTED LETTER T
NB:  NOTIFICATION WHEN ADOPTION ORDER GRANTED – (including by foster carers) 
	FROM DISTRICT SOCIAL WORKER TO:

DESIGNATED TEACHER
	Social Worker’s office base

	
	
	

	  
	Ext.No:
	

	
	Ask for:
	

	
	Our ref:
	

	
	Your ref:
	

	STRICTLY CONFIDENTIAL
	Date:
	


	Dear Sir/Madam

ADOPTION AGENCIES REGULATIONS 2005

Child’s name: (Known as Name)  ………………………….(d.o.b. …………….)

Adopter(s) Name(s):  …………………………………………….

Adopter(s) Address: ……………………………………………..

I am writing to inform you that the above child has now been adopted.  An Adoption Order was granted on (insert date).  
The adoptive parents (above) now take full parental responsibility and they will inform you of the child’s new full legal name.  New records should be created for this child and a new UPN number issued;  for guidance on this procedure please contact the Management Information Team, Education & Young People’s Services  on(03000 417183/417023.
May I ask that you consider any information regarding the child’s past circumstances and factual details as confidential.

Yours faithfully

Child’s Social Worker

………………….. Team


Cc:  Deputy Headteacher – Virtual.school.kent@kent.gov.uk, Tel: 03000 418808

Cc:  Management Information, Education & Young People’s Services, Jennifer.thompson@kent.gov.uk  & jan.bennett@kent.gov.uk   – Tel: 03000 417183/417023

Adopted Child Letter T

