
PLACEMENT LETTER P 
NB:  FOR CHILD being placed for adoption ON A PLACEMENT ORDER –  (MOVING SCHOOL)
	FROM DISTRICT SOCIAL WORKER TO:

OLD SCHOOL DESIGNATED TEACHER
	Social Worker’s office base

	
	
	

	  
	Ext.No:
	

	
	Ask for:
	

	
	Our ref:
	

	
	Your ref:
	

	STRICTLY CONFIDENTIAL
	Date:
	


	Dear Sir/Madam

ADOPTION AGENCIES REGULATIONS  2005

Child’s name: (Original Surname)  ………………………………(d.o.b …………………)

Address of Foster Carers: ……………………………………………

This child is moving to live with his/her new adoptive family and will be moving schools.  Please could you send all school records securely within 2 weeks of the child leaving your school, to the Deputy Headteacher, Virtual School Kent, (Education Office, Brook House, Reeves Way, Whitstable, CT5 3SS) who will forward all relevant records to the new school.

If you have any queries please contact the Virtual School on 03000 418808.
Please remember that any personal information about the child’s past, or adoption, which is exchanged must be treated as strictly confidential.

Yours faithfully

Child’s Social Worker

………………………Team




Cc:   Deputy Headteacher, Virtual School Kent, Education Office, Brook House, Reeves Way, Whitstable, CT5 3SS, Virtual.school.kent@kent.gov.uk
Placement Letter T

