Insert team
	PRIVATE & CONFIDENTIAL


	Tel:  
Fax:  


	  
	Direct Dial:
	

	
	Ask for:
	

	
	Our ref:
	

	
	Date:
	


Dear      
Re:        
Address:       
The above named has applied to our agency to foster children.  The Fostering Panel has to be satisfied as to the financial stability of the couple, and in order to do this I would be obliged if you could give me the following information: -

(a) When their tenancy was taken out.

(b) Length of lease.

(c) The monthly repayment.

(d) If it has been paid regularly and is up to date.

The applicants are aware of this enquiry and have given me permission to write to you (copy attached). 

A pre-paid envelope is provided for your reply.

Yours faithfully

Insert name
Team Manager
1
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