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	1
	Purpose

	
	To inform and guide Fostering Staff and Approved Foster Carers about the procedure for booking respite (and making alternative provision) for the child/ren or young person(s) currently in placement.  

	2
	Scope

	
	This is applicable to all Fostering Staff and Approved Foster Carers. 

	3
	References

	
	· The Fostering Service Regulations 2011: Regulations   
· National Minimum Standards for Fostering Services 2011

	4
	Definitions

	
	Respite for this purpose relates to the two weeks (14 days) paid respite an Approved Foster Carer accrues over a 12 month period (from the start of a placement).

	5
	Action

	
	This policy has been created to guide foster carers about how and when they should request and manage respite.  
It is important that any respite is in the interest of the child in placement. Respite should be planned to ensure the needs of the child/ren in placement is matched to alternative respite carers and a smooth, less disruptive transition is made. 

	
	
	
	
	Person Responsible

	
	
	Approved Foster Carers wishing to use their accrued annual leave/respite entitlement must complete the Annual Leave Request Form – Foster Carers, at least two months prior to utilising respite and they must pass the completed form to their Supervising Social Worker.  Until this request has been formally agreed by their Supervising Social Worker and the child/ren or young person(s) Placing Authority Social Worker, no alternative arrangements should be made i.e. booking a holiday until it has been agreed and confirmed by all parties. 
If respite is requested with less than two months’ notice, Family Care reserves the right to turn down a request for respite support.
Respite requests over and above the entitlement levels at the time they are made should be submitted to the Practice Manager for authorisation. Family Care reserve the right to refuse significant advances of annual leave entitlement monies and foster carers accessing agreed advances will liaise with the agency to make themselves aware of what monies they may owe back should their current placements come to an end sooner than expected. 
	
	

	
	
	Fostering 
	
	

	
	5.1
	Family Care will match children and young people looked after to Approved Respite Carers who can meet their individual needs. 
	
	SSW

	
	5.2
	Prior to going on respite Family Care will make every effort to provide a child or young person with information pertaining to the Respite Foster Carer(s), others living in the household and information about respite carers own home.  The aim is to help children and young people going on respite to understand what to expect from living in that particular household.
	
	

	
	5.3
	Family Care will make respite carer(s) aware of all the necessary information about the child or young person requiring respite and their circumstances.  This will include significant recent events, the child’s needs, behaviours and support they may need, all of which will help the respite carer(s) understand and predict the child or young person’s needs. 
The Respite Carers will also be provided with CLA documents pertaining to the individual child and emergency medical consent should this be needed.  This will be provided by their Supervising Social Worker prior to the respite placement commencing. 
	
	SSW

	
	
	Foster Carers
	
	

	
	5.4
	The approved Foster Carer requesting respite support will do all they can to prepare the child or young person for their transition.  This includes giving the child or young person in placement the opportunity to visit the Respite Carer’s home and talk with the Respite Carer(s).  Introductions with the Respite Carers should be two fold; the Respite Carer(s) have the opportunity to meet the child/ren and/or young person(s) in their own home and then the child/ren and/or young person(s) goes over to visit the Respite Carer and has the opportunity to familiarise themselves with their new surroundings and respite placement. 
	
	

	
	5.5
	Foster Carers will help children and young people to understand and manage the transition and the reasons why they are going on respite. 
Foster Carers will support children and young people during the transition to their respite placement. 
Foster Carers will pass to the Respite Carers the everyday (safe caring) rules, routines and expectations of the child/ren or young person(s); this should support routine and consistency between placements. 
Children and Young People 
Children and young people should be encouraged to take their favourite possessions into respite.
	
	



	6
	Documentation

	
	· Annual Leave Request Form – Foster Carers 
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This procedure/guidance/policy is reviewed by the Executive Team or their delegate in consultation with staff, where appropriate, following changes in legislation, good practice guidelines or as is deemed appropriate.

Staff are invited to comment and any recommendations for change/improvement should be in writing to the Senior Admin Officer at the Business Centre who will liaise with the Senior Manager who has authorised release of this document – see control box, front sheet.
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