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	1
	Purpose

	
	To inform as to the arrangements for reimbursement of mileage costs incurred where foster carers use their own vehicle for Company Business.  Tax and insurance implications are addressed.

	2
	Scope

	
	All Foster Carers.

	3
	References

	
	None

	4
	Definitions

	
	None

	5
	Action

	
	
	
	
	Person Responsible

	
	
	Preamble:
Foster carers will be reimbursed where they have to use their own vehicle on Company/Agency business over and above the thresholds laid out within the Core Cost Specifications within the Framework Contracts and Individual Placement Agreements in place for young people referred/placed. In addition to the travel reimbursement arrangements linked directly to placements made, the agency is also committed to reimbursing Foster Carers for travel to all training events and Fostering Panel Meetings 
Where a Foster Carer does not have a vehicle available to them then reasonable costs for public transport will be paid.  These should be agreed in advance with the agency.  Once agreed, the appropriate form should be used and receipts attached.
Where transport is outside the radius from the foster home covered in the Core Cost Specification on the applicable Framework Contract (typically the figure is 20 miles from the foster home), the ‘additional mileage’ will be reimbursed at 45p[footnoteRef:1] per mile.  Only transport pertaining to the Care Plan/Pathway Plan, Placement Plan, Health Plan and Personal Education Plan for young people may be claimed outside of the radius applicable.  For example, excess transport in respect of a planned holiday to include foster children would not constitute a valid claim; this cost is covered within the fostering allowances paid to Foster Carers.  [1:  Correct a date of publishing. Changes to this figure will be notified to carers and staff] 

Training/Panel - Mileage to approved training courses and Fostering Panel Meetings will be reimbursed at 25p[footnoteRef:2] per mile.  For those without access to a vehicle, the costs will be shared for public transport to and from these events, to be agreed in advance with the agency. [2:  Correct a date of publishing. Changes to this figure will be notified to carers and staff] 

	
	

	
	5.1 
	Mileage claims will normally be paid in with the scheduled four weekly foster carer payments.  Mileage claim forms should be submitted to Supervising Social Workers on the first week following the four weekly pay date and covering the last four weeks. All mileage must be authorised by the Registered Manager who will countersign and pass to the Finance Department.  
	
	FC's
RM

	
	5.2 
	Foster Carers are paid 45p per mile to reimburse mileage expenses.  All mileage should be claimed on the form entitled ‘Mileage Claim Form - Own Car’.
	
	

	
	5.3 
	Should any Foster Carer be required to attend a training course or Fostering Panel meeting, then a mileage allowance of 25p per mile may be claimed using the form entitled ‘Mileage Claim Form - Own Car - Training’.  This form must be authorised by the Registered Manager who will countersign and pass to the Finance Department.  
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	5.4 
	Foster Carers must ensure that any vehicle is in a roadworthy condition, a ‘good state of repair’ and has valid tax, insurance and MOT certificates.
	
	FC’s



	6
	Documentation

	
	· Mileage Claim Form - Own Car
· Mileage Claim Form - Own Car – Training





This procedure/guidance/policy is reviewed by the Management Team or their delegate in consultation with staff, where appropriate, following changes in legislation, good practice guidelines or as is deemed appropriate.

Staff are invited to comment and any recommendations for change/improvement should be in writing to the Senior Admin Officer at the Business Centre who will liaise with the Senior Manager who has authorised release of this document – see control box, front sheet.

	MILEAGE REIMBURSEMENT WHERE PRIVATE VEHICLE IS USED ON COMPANY BUSINESS V1.5
	Page 1



	MILEAGE REIMBURSEMENT WHERE PRIVATE VEHICLE IS USED ON COMPANY BUSINESS V1.5
	Page 2



image1.jpg




